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REQUEST FORM FOR SPEAKER OR PRESENTATION 

Thank you for your interest in inviting a representative from the Virginia Department of Minority Business Enterprise to participate in your event.  In order to expedite our reply to your request, please provide the information below and email it to mary.harris@dmbe.virginia.gov  and angela.chiang@dmbe.virginia.gov as soon as possible. Again, we thank you and we look forward to participating in your event in order to raise the awareness of the procurement opportunities within the Commonwealth.   

Today’s Date _________________

Name, Title, Phone Number and email address of the person who is the primary point of contact for your event.__________________________________________________________

Name of the event ____________________________________________________________

Name of organization sponsoring the event _______________________________

Date of Event: __________________   Time of Event (beginning and ending time)___________

Location of Event (please list the name of the venue, street address and city)

_____________________________________________________________________________

Number of participants you are expecting to attend your event _____________

Please provide us with some basic background information on your event, such as the purpose of the event, who are you inviting to the event, etc.? 

______________________________________________________________________

______________________________________________________________________

What role in your event do you envision for the Department of Minority Business Enterprise? For example, would you like us to have a display table?  Provide a speaker for a luncheon or dinner? Or a combination of both a display table and providing a speaker?

_____________________________________________________________________________

_____________________________________________________________________________

